Supplier GEP User Guide.
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1. Suppliers with the existing GEP access.

Once the event is published suppliers will get GEP notification.

Suppliers with the existing access will be able to access the event via the link included in the invitation.

Supplier View

Tue 2/25/2020 9:44 PM
smartuat@gep.com
[External] Invitation to participate in event TJX CM TRAINING Jenn Presentation 1
To M Jennifer Quinlan
Ce M Jensifer Quinian
Retention Poliy  Default-6-month-delete (6 months)
Hi Jenn Supplier 1 Quinlan Supphier L,
You have ben invited to participate in 2 sourcing event by TJX.
Event Namef{dX CM TRAINING Jean Presentation 1
Event start 2/26/2020 09:00:00 AM Eastern Standard Time
Event end date'time: 2/28/2020 12:00:00 PM Eastern Standard Time

Click Hese to access the sourcing event or copy ving Lk in your browser wi

Expires 8/26/2020

AyMTed!

Basic Instruction:

1. Ifyou do not have a SMART by GEP account, click here to creste a new account and register yourself with TIX.

2. Afier you create the password, vbu can log imto SMART by GEP and select the event to

participate.
3. Note that the tme zone of the eventis Eastern Standard Time. You may be m 2 different time zone, and therefore, make sure you log on at the right time to avoid missing the event.

If you have any questions please contact us on support@gep.com or call our helplme number mentioned below. Our customer suppert team would help you to get started.

Helplme:
USA:+1732428 1578
Asia +9122 61372 148
Europe: +42 022 59 86 501
Therks,

Jennifer Quinlan

TIX

Email ; jennifer ix.com.

Supplier View

Suppliers with Existing Access
Suppliers with existing access will be able
to access the event via the link

ﬁ} JENN SUPPLIER 1'S
3 WORKSPACE

G 000122 FEB2020 « TUX UM TRAINING JENN ., (NEW
~ GUIDELINES PENDING ACCEPTANCE

(D) ACCREt 1o GaomRes S3a 1 IS SACTON 11 A 10 ARTORIE I 1 seert

[ HACCEH Teresa Gurdetnes - 15 Wrkd Cooe o Conow
[] ! Azcupt Garenal Guadetnes - T.X PO Taern & Corcitions
(] # ADCEpt Genec Cuidsenes . 1% ¥ivees Fiequenery

[] V Actepd Gasienis Cuadsenes - 15 Thavet Ioscy

+ BASIC DETALS

T CM TRANNG Je0n Frecertsson T

-

'
I’

SMART v, GEP’

—

[USSEE  CECUNE INVITATION
v
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2. Password reset.

Please follow the steps as below to reset your password:

1. Onthe GEP SMART sign in page (https://smart.gep.com), click on forgot password
2. Specify the Username as (your email address) and click on Submit

3. Alink to reset the password will be sent on your registered email address -

4. You can then click on the link from email to reset your password

3. Suppliers with no existing account in GEP system.

Supplier View

First Time Supplier User
Suppliers without existing access will be able to access the event via the link and self register

Please click on “Register Now” and follow the instruction for company registration.

Note: If you experience any technical issues with the system or need GEP assistance please contact GEP
Customer service directly support@gep.com. The information is also included in the invitation.
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https://isolate.menlosecurity.com/1/3735927143/https:/urldefense.com/v3/__https:/smart.gep.com__;!!GahIEkFg!ms0NBLcqCguy56ZwTU7J5HjGpUOvNe0ZqsjbHKG6X-OMa65xvFE4VWJVRjQz3R6W2ddaeKct$
mailto:support@gep.com

Supplier View

First Time Supplier User
Upon completion of verification email, newly registered suppliers can access the event

TX.

fﬁ\

Sapperiing o e Linkd entay. sk wrd Evrrps

e

v

oy S0 - Dmcaiisn | GoceSommes

4. Supplier Home Page.

You can find new sourcing project (RF’x) under Action Pending folder.

Supplier View

Sourcing  Contract  Purchasing  Invoice  Supplier

mms@@

DRAFT (0)  ACTION PENDING (3)  FOLLOW UP (0)

No documents found

Ery
Supplier
Prafile

Rows Per Page: 10 v 0-00f0
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5. Accept or Decline Guidelines

Response closing in
000270-Jan2022 IT que.. (3 15d 8h 5m 6s
GUIDELINES PENDING A... +  GUIDELINES PENDING ACCEPTANCE
BASIC DETAILS

\ (D Accept the guidelines listed in this section in order to participate in the event. Download all Guidelines

BUYER CONTACT INFOR... 9

EVENT TIMELINES O Accept General Guidelines -NDA Confirmation

QUESTIONNAIRES

BASIC DETAILS
GUIDELINES @V

Event Name
000270-Jan2022 IT questions template RFI

TEAM MEMBERS

Event Description
000270-Jan2022 IT questions template RFI

Event Type Event Curfency Event Overview
Request for Information CAD -

Category* Business Unit* Region*
Construction Winners Canada

CANCEL DECLINE INVITATION ACCEPT GUIDELINES

Click on each Guidelines to accept or Decline Invitation. Example of Guidelines below:

BEE JENN'S

5 WORKSPACE . = o

(5 000122-FEB2020 - TJX CM TRAINING JENN... (NEW)

Response opening in 0d 10h 43m 565 | T8l

-~ GUIDELINES PENDING ACCEPTANCE

Q
Accept the guidelines listed in this secton in onder o parbicipate in the event Download all Guidelines .
1 Accept General Guidelines - TJX Vendor Code of Conduct
1 Accept General Guidelines - TJX PO Terms & Conditions *
1 Accept General Guidelines - TX invoice Requirements
L]
| Accept General Guidelines: - TJX Travel Policy
L]

~ BASIC DETAILLS

Ewent Name
TJX CM TRAINING Jenn Presentation 1

[+ =N DECLINE INVITATION ACCEPT GUIDELINES
W

Once the Guidelines have been accepted and intent to participate acknowledges, the supplier can view
the event.
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6. Supplier RFx View.

Note: if the event invitation is sent in advance of the launch, only preview mode is available.

Click on the Basic Details to view the event details; Timeline , project attachments.

Supplier View

CANCEL DECLINE INVITATION ACCEPT GUIDELINES

Iy Sourcing Contract Purchasing Invoice Supplier QL

& 000269-Jan2022-1T qu.. (B CEim s b

snsrqgsmﬂ'!b _/  BASIC DETAILS

BUYER CONTACT INFOR..

EVENT TIMELINES

vent Name
! 0269-Jan2022-IT questions template RFI

Event Description
QUESTIONNAIRES 000269-Jan2022-IT questions template RFI

SUPPLIER ATTACHMENTS

Event Type Event Currency Event Overview ¢
i fi i °
TEAM MEMBERS Request for Information CAD
Category* Business Unit* Region*
Technology - IT & Telecommunicati Winners Canada
~ BUYER CONTACT INFORMATION (1)
—
Name Designation Y | Email Address Contact Number
Bozena Najda Bozena_Najda@tjxcanada.ca

W validate CANCEL SUBMIT RESPONSE
Supplier View

~ N
000269-Jan2022--1T qu.. .
[ new | s 15d 9h 2m 595 :
& BASIC DETAILS Bozena Najda Bozena_Majda@tjxcanada.ca
BUYER CONTACT INFOR...
.
EVENT TIMELINES v EVENTTIMELINES ~— =< Gantt View
QUESTIONMNAIRES Time Zone:India Standard Time(UTC+5:30)
SUPPLIER ATTACHMENTS
Name Start Date & Time End Date & Time Duration
Supplier TEAM MEMBERS
Profie I Response Timeline 01/28/2022 12:30 AM 02/12/2022 10:29 AM 15d 9h 59m
L (
~ QUESTIONNAIRES (1) b £ Upload Al (] Download Al
Questionnaire Name Evaluation Type Last Modified by Last Modified On Questions Response Completion % Actions
IT questionnaire RFI Technical - - 48 0.00% Vi

~ SUPPLIER ATTACHMENTS

W Vvalidate CANCEL SUBMIT RESPONSE
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7. Completing Requirement Questions off line from Questionnaire Section.

Supplier View

~
000269-Jan2022--IT qu... Response closing in
= 15d 9h 2m 59s
& BASIC DETAILS Bozena Najda Bozena_Najda@tjxcanada.ca
LI.L[ BUYER CONTACT INFOR.
Home
° EVENT TIMELINES v EVENTTIMELINES > Gantt View
M_\, QUESTIONNAIRES Time Zone:India Standard Time(UTC+5:30)
Task
SUPPLIER ATTACHMENTS
Name Start Date & Time End Date & Time Duration
TEAM MEMBERS R
Profile +{% I Response Timeline 01/28/2022 12:30 AM 02/12/2022 1029 AM 15d 9h 59m
~ QUESTIONNAIRES (1) V] £ Upload Al [F] Download All
Questionnaire Name Evaluation Type Last Modified by Last Modified On Questions Response Completion % Aminn’s\
IT questionnaire RFI Technical - . 48 0.00% &

~ SUPPLIER ATTACHMENTS

M Validate CANCEL SUBMIT RESPONSE

Supplier View

Supplier Responses: Suppliers will be able to download, upload responses to questionnaires,
guidelines, and price sheets or enter in the user interface. Suppliers can start in the user interface and

then download, complete, and upload
QUESTIONNAIRE DOWNLOAD:

T C ¥ ] ®
1 S e A0 - T CM Tk MIRG lenn Fresendatian 1

R LT ——

ML

e e

Fawr asimrige & m iy rme ey o rore | by wvbesea |
[ i e e ]
T i R (A ! s s
Er—a ¥ L e e e AL T ]
Erm i Link o g i, e | el 1 e
~ . P el o e s o T ) ek o sy o D, e
s
Gy ] S Y B O e T e g

T 1 vl d B o] Ui
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Once you complete the questions offline you can upload the questions back to the project using Upload
option located in the Questionnaire Section below.

Supplier View

’ ~
000269-Jan2022--IT qu... Response closing in
m 15d 9h 2m 59s
& BASIC DETAILS Bozena Najda Bozena_Najda@tjxcanada.ca
BUYER CONTACT INFOR...
EVENT TIMELINES v EVENT TIMELINES > Gantt View
QUESTIONNAIRES Time Zone:India Standard Time(UTC+5:30)
Tasks
SUPPLIER ATTACHMENTS
Name Start Date & Time End Date & Time Duration
Sup TEAM MEMBERS
Profile "{% I Response Timeline 01/28/2022 12:30 AM 02/12/2022 10:29 AM 15d 9h 55m
~ QUESTIONNAIRES (1) LS £ Upload All  [] Download All
Questionnaire Name Evaluation Type Last Modified by Last Modified On Questions Response Completion % Actions
IT questionnaire RFI Technical - - 48 0.00% Vi
~ SUPPLIER ATTACHMENTS

M Validate CANCEL SUBMIT RESPONSE
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8. Completing Requirement Questions online from Questionnaire Section.

Please click on the Pencil located in the Questionnaires Section.

Supplier View

~
000269-Jan2022--IT qu... Response closing in .
15d 9h 2m 59s N
& BASIC DETAILS Bozena Najda Bozena_Najda@tjxcanada.ca
BUYER CONTACT INFOR...
EVENT TIMELINES ~ EVENT TIMELINES = Gantt View
QUESTIONNAIRES Time Zone:india Standard Time(UTC+5:30)
SUPPLIER ATTACHMENTS
L Name Start Date & Time End Date & Time Duration
%unl;w TEAM MEMBERS .
Profile *{% ' Response Timeline 01/28/202212:30 AM 02/12/2022 10:29 AM 15d 9h 55m
~ QUESTIONNAIRES (1) o} Ty UploadAll [ Download Al
Questionnaire Name Evaluation Type Last Medified by Last Medified On Questions Response Completion % Actions
IT questionnaire RF1 Technical - - 48 0.00% e
T
~ SUPPLIER ATTACHMENTS

M Validate CANCEL SUBMIT RESPONSE

Supplier View

JENN SUPPLIER 1'S
WORKSPACE

RESPOND - STANDARD REQUIRE

Standard Requirement Questions
Standard requirement questions

Technical
GENERAL

dge if at any fime during this event if you have technical issues you will contact the following: Fer any technical questions please contact GEP: Telephone: US: +1 732 428 1578 Europe: +42 022 598 8501 Asia: +9122 6137 2148
8518 1914 UK: +44 203 478 6123 Canada: +1-416-482-2000 China: +86-21-3115-9118+86-21-3115-5061 E-Mail: support@gep.com Please submit event specific questions through the discussion forum in this tool

Q1. Please acknow
Australia: +61

@j ves
+
O me *‘%

Q2.* What is your Company name?

RESPONSE CANCEL SAVE m
»0%

COMPLETENESS
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You can see Response Completion % under Questionnaires Tab.

Supplier View

BASIC DETAILS Bozena Najda Bozena_Najda@tjxcanada.ca

BUYER CONTACT INFOR...

EVENT TIMELINES ~ EVENT TIMELINES = Gantt View
QUESTIONNAIRES Time Zone:India Standard Time{UTC+5:30)
GUIDELINES
Name Start Date & Time End Date & Time Duraticn
SUPPLIER ATTACHMENTS
I Response Timeline 01/27/2022 10:30 PM 02/12/2022 10:29 AM 15d 11h 59m
TEAM MEMBERS
~ QUESTIONNAIRES (1) T Upload Al (] Download All
k \
Questionnaire Name Evaluation Type Last Modified by Last Modified On Questions | Rethonse Completion % Actions
01/28/2022 226 b
1/28/
IT questionnaire RFI Technical John Doe AN a6 || 54.35% e
~ GUIDELINES (1)
Validate

Note: you can also check if you missed any mandatory questions. Click on Filters at the top -right

corner.

Supplier View

Q W‘ SOUTCINgG  CONract PUFCTESIG TNVOICE UppIeT 1% garch “ W z w_‘
« < [ RESPOND - IT QUESTIONNAIRE RFI = B g

A n(s) requir ‘\ Mandator:
/48 question(s) require input O Mandatory

O Non-mandatory

Name O Answered
IT questionnaire RF|
— O Unanswered
. —
O Pending Mandatory
Supplier
Profile

h

RESET APPLY

Q1. * Please acknowledge if at any time during this event if you have technical issues you will contact the following: For any technical GEP questions please contact GEP: Telephone:US: +1 732 428
1578 Europe: +42 022 598 6501 Asia: +91 22 6137 2148Australiac +61 2 8518 1914UK: +44 203 478 6123 Canada: +1-416-482-2900China: +86-21-3115-9119+86-21-3115-5061E-Mail:

support@gep.comFor any event specific questions please contact our supplier help desk team:Telephone: AUS88-450-1524 UK +44 (0) 1746 335-002US/CA BB8-450-1524
Email:supplier_helpdesk@TJX.com

O Yes
Q No

RESPONSE

cvce. (one | [
'OMPLETENESS ‘ Ll
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9. Price Sheet Section.

Supplier Vlew

Supplier Responses: & [ o [ = ] 7 ‘ 5 I H T ]
o 1_0001227Feb2020 - TIX CM TRAINING Jenn Presentation 1
SUpp'IerS Wl" be able to Price Sheet Name: | Jenn's Demo Price Sheet
Price Sheet Type: Materials
download, upload responses to =
questionnaires, guidelines, and
price Sheets Or enter in the user Column Type : Drop Down Text Text Numeric Drop Down Currency Computed
interface Column Name: “Intentto Bi - “item name | - *Item number = |+ *unit - *Price per unitlUsD) - Totalprice -
: widget 1 1 10 EA:Each ) 000
widget2 2 100 EA:Each 0.00
R . Widget 3 3 1000 EA:Each USD 550.00 550,000.00
Suppliers can start in the user Widgeta s 10000 A Each UsD 55,00 1550,00000
interface and then download, i) )
complete, and upload. ;}
PRICE SHEET DOWNLOAD: L
;,
3
24
1 “; Instructions | 1.Jenn.s Demo Price Sheet @ [l
« PRICE SHEETS (1) I e
| STAR
| Jenn's Demo Price Sheet Jenn Supplier 1 Quinlan 02126/2020 9:47 AM 50.00% 4 i o
E
You can also use the Pencil to complete the price sheet directly online.
« PRICE SHEETS (1)
RV
Qa @ ot

Price Sheet Name

Construction event

Last Modified By Last Modified On

0.00%

Response Completion % \

z
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Supplier View

Supplier Responses:
Suppliers will be able to
download, upload responses to
guestionnaires, guidelines, and
price sheets or enter in the
user interface.

Suppliers can choose not to bid
on select lines; if they do not
bid and do not choose “NO” as
their intent to bid, they will not
be able to submit.

PRICE SHEET DOWNLOAD

(1) ERROR!

Th requesisd acion oukin| 5 Gampted because an S EAeTRS Bew e Geade

[resn—

A 8 c D £ E G

*Intent to Bid *Item Name *item Number | *Volume *Unit *Price Per Uni... | Total Price
2 |Yes Widget 1 1 10 EA:Each USD 45,000.00 450,000.00
3 Yes Widget 2 2 100 EA:Each USD 4,500.00 450,000.00
4 No Widget 3 3 1,000 EA: Each - -
5 Yes [Widget 4 4 10,000 EA: Each h 0.00
6 900,000.00

v PRICE SHEETS (1)

Jena's Dems Price Shest

Lamtestes 3y Laat Mecifaa On 5 Saggiascn S
Jenn Suppler 2 Quinisn . 022572020 11:28 PM
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10. Add attachments and submit responses.

Supplier View

Supplier Responses: Suppliers submits responses. In order to attach any additional file please see
Supplier Attachments Section. You can drag and drop your files in the space below. Once completed
please Submit Responses.

BASIC DETAILS
L

BUYER CONTACT INFOR... ~ SUPPLIER ATTACHMENTS

EVENT TIMELINES

QUESTIONNAIRES

My
Tasks C(B
GUIDELINES \ T

SUPPLIER ATTACHMENTS l Drag and drop file here OR browse

File size limit-100MB each | File limit : 5 | Supported file formats: ()
TEAM MEMBERS
TEAM MEMBERS =: Manage Contacts
Name $ Viewer Collaborator Invitation Status
'QP John Doe = Invited On 01/29/2022 1:14 AM

M Validate CANCEL SUBMIT RESPONSE

() BUCCESS!

Responses were submitted

Click OK.
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11. Withdrawing responses

If you need to revise the responses, please click on “Withdraw Responses” make updates and

resubmit again.

Supplier View

Supplier Responses: Suppliers submits response ¢onfirmation

JENN SUPPLIER 1'S
WORKSPACE

@ 000122-FEB2020 - TJX CM TRAINING JENN... (RESPONSE SUBMITTED)

Responses were submitied by Jenn Supplier 1 Quinlan Supplier 1 on 0212672020 953 AM
v BASIC DETAILS

TJX CM TRAINING Jenn Presentation 1
TUX CH TRAINING EU Jenn Presentation 1

Request for Quotation ~ usD RFI+RFP Project Overvi

Construction

v EVENT TIMELINES

Time Zone - India Standard Time (UTC+5:30

S

Response dlosing in 2d 12h 35m 16s | (&

[GXTSMN WITHDRAW RESPONSES
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12. Discussion Forum

Supplier can post questions related to the project using GEP tool called “Discussion Forum”.

Supplier View

- FINANCIAL CONSOLIDA... (RESPONSE IN PROGRESS)

You have an option to create new Topic/ Discussion or add the attachment with the questions.

Once you complete please click “Post”

TGO Contract  Purchasing  Inveice  Supplier hed Search “ I % @ W\
< @@ DISCUSSION FORUM - 000269-JAN2022~IT QUESTIO... G Refresh [ Download €D Create
~ 000269-Jan2022 000269-Jan2022 (Default) £ Edi 1

SUPPLIER MEMBERS .John Doe

~ 000269-Jan2022 Bozena Najda created this discussion on 1/28/2022 12:12 AM

£y

Profile

(
%-B I US =i g=2=8s= M o Size -4
hello, |
T\\
e B POST
e -,
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13. GEP Customer Service contact.

If you experience any technical issues with GEP system, please contact GEP Customer Service directly:

support@gep.com . GEP Support information is also located in the project screen.

Q_ Search

Response closing in 86d 7h 33m 3s | [ Support

Support Help Center

Telephone:
us 1 +1732428 1578
Europe : +42 022 598 6501
Asia : +9122 6137 2148
Australia : +6128518 1914
UK : +44 203 478 6123
Canada : +1-416-482-2900
China : +86-21-3115-9119

+86-21-3115-5061

E-Mail:
support@gep.com
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